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ABSTRACT

This document describes the instruction manual of ASEAN Credit Transfer System
web-based application for University Administrator. This document also describes
the features in ASEAN Credit Transfer System. Some examples have been provided
to be used by academic administrators from AUN members. Some menus for Login:
Define Term of Study, Define Study Program, Define Course, Assign Courses to Term,
Remove Courses from Term, Home: Nominate Student, Host: Nomination Review,
Home: Student Grade, Host: Student Grading, Post News, and Change Password have
been provided.
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OVERVIEW

ASEAN Credit transfer System is an online, web-based application designed to facilitate
student exchange programme within ASEAN University Network. This is an online
application system, in which users can have access through internet connection,
anytime and anywhere. ASEAN Credit Transfer System also integrates the business
process from all university members as discussed in Steering Committee meetings.

AUN-ACTS Secretariat is administered by International Office, Universitas Indonesia in
close collaboration with AUN Secretariat and Steering Committee from 26 member
universities. The secretariat is chaired by Head of International Office, Universitas
Indonesia (ex officio) and 2 officers.

ACTS have three user categories, they are:
- student
- university administrator (Home University/Host University)
- ACTS secretariat administrator

ACTS functions for University Administrator
University Administrator can:
- manage scholarship information
- manage term of study
- manage study program
- manage courses
- assign courses into term of study
- remove courses from term of study
- nominate student (as Home University)
- review nomination (as Host University)
- view student grade (as Home University)
- manage student grade (as Host University)
- manage university news

ACTS advantages for University Administrator
University Administrator can:
- manage and monitor academic registration
- manage and monitor student’s academic status
- manage and monitor academic exchange in their university



l.  LOGIN PROCESS

To start using ACTS application, you have to login to authenticate your account. When
you are login, system will identify user’s roles and accessibility. To login to the system,
you have tp open http://acts.ui.ac.id and then the login page as show in figure 1 will be
shown.

ASEAN Credit Transfer System

ACTS STUDENT FIRST

AUN - ACTS Secretariat

[THES _
Students First

light up your future

Manual

Username:

Password:

Lagin

© CALENDAR

Fri, 16 Mar 2012

{sulwolulwefm]rr]sal
3

4 10

1 16 17
Welcome Remarks

18 24

25 33

Message from Junaidi, M.A., Chair of the AUN-ACTS
Secretariat.

1 would like to welcome you to our
ASEAN Credit Transfer System
website hosted by Universitas
Indonesia. This website is specially
designed to facilitate student
mobility among ASEAN University
Networks (AUN) member
universities through its on-line
system.

s
As the world is becoming more globalized, the flow of
people from one country to another country and from one
region to another have increased from time to time. In our
case, the flow of students from one university to another
is getting more commen. This mobility brings students to
the world and exposes them to different knowledge and

experience which they will need after they graduate. In the
context of ASEAN we would like our young future leaders

Message from Assoc. Prof. Dr. Nantana Gajaseni, AUN
Executive Director.

| would like to warmly welcome all
students and visitors to the official
website of "ASEAN Credit Transfer
System (ACTS)" which will help you
get well prepared and ready when
applying yourself to the student
exchange programme. Nowadays,
the world is entering into the
moment we called “digital era”, the
AUN Secretariat and our Member Universities realize the
essence of adapting ICT, as one of educational tools, in
facilitating and making easy access for our ASEAN
students to the educational information and opportunities

This website provides students and visitors more
information about the scope and mechanism of the
ASEAN Credit Transfer System, its procedures, key

LINKS

>

»

»»
»»
»

>

WWW. aunse

WWWw aseansec.org

DOWNLOADS

ACTS Brochure
ACTS Manuals
ACTS Procedure Flowchart
o

ACTS Academic Calendar

Figure 1 Login Page

You have to complete your username and password, and then click on button
to authenticate. If the authentication process is successful, you can enter and start using
the application system.



[I.  MAIN MENU

If the authentication process is successful, the main page for University Administrator
will appear as shown in figure 2.

/AN, ASEAN | AGEAN Credit Transfer System i ST
@ 9 Universi ' : oy
Hetmock | BUHL-HETS SearenEy SN s =

Main Page About AUN-ACTS Application Courses Scholarships Contact Us Manual

Hi admin_UI You are login as university administrator, Universitas Indonesia | LOGOUT
») PROCESSES

Define Scholarship Call For Application!

Define Term of Study

Posted on 2011-11-21 09:57:32 by ACTS Secetarist
Define Study Program 4

FEERER LI AUN-ACTS Secretariat in collaboration with AUN Secretariat and AUN Member Universities is pleased to announce the
Assign Courses to Term registration period of AUN Student Exchange Programme for the second semester of 20

Remove Courses from Term
«« Read More w»
Home: Nominate Students

Host : Nomination Review 5 Bhac; . N o
s tudent Registration Is Now Open
Host : Student Grading

Post News

Posted on 2011-01-28 17:31:12 by Admin

Change Password Student can start to apply online through the system. Before apply, it would be better to see the description on how to join the
ASEAM University Netwark (AUN) Exchange Program under the ASEAM Univ

«« Read More »»

The 2nd AUN-ACTS Steering Committee Meeting

Posted on 2011-01-28 17:31:12 by Admin

Figure 2. Main Page

In the main page, the main menu is on the left. In the middle of the page, you can see
the headlines of ACTS news. If you want to read more about the news, you can click
“Read More” link at the right corner below the headline news.

There are also username, role of the user, and the user’s University (Home University)
located above the headline news, and below the menu bar.

The main menus for University Administrator are:
e Define Scholarship
University Administrator can manage Scholarship Information
o Define Terms of Study
University Administrator can manage Terms of Study at Home University
e Define Study Program
University Administrator can manage Study Programs at Home University
e Define Courses
University Administrator can manage offered courses at Home University



Home: Nominate Students

University Administrator can view the list of applicants from their university
(Home University), nominate them, and monitor their application status

Host: Nomination Review

University Administrator can view the list of student applications who apply to
their university. In this menu, University Administrator has the role as Host
University.

Home: Student Grade

As Home University, University Administrator can view their student’s grade.
Host: Student Grading

As Host University, University Administrator can manage student’s grade.

Post News

University Administrator can manage university news.

Change Password

University Administrator can change their password.



[ll.  MENU: Define Scholarship

In this menu, you can view, add, edit, and remove information about scholarship. The
“Define Scholarship” menu page will appear as shown in figure 3.

Hi admin_ui. You are login as university administrator, Universitas Indonesia | LOGOUT
») PROCESSES

Define Scholarship SCHOLARSHIP

Define Term of Study
Define Study Program

Add Scholarshij
Define Courses 2
ssign Courses o Term Schoiarship process______|

Remaove Courses fram Term There is no scholarship yet.

Home: Mominate Students
Host : Nomination Review
Home: Student Grade
Host : Student Grading
Post Mews

Change Password

Figure 3. “Define Scholarship” Menu Page

There are two columns on the page:
e Scholarship
Scholarship Name
e Process
You can edit or remove scholarship from the list

If you want to add a new term of study, you can click on button, and
then figure 4 will be shown.



+) PROCESSES

Define Scholarship ADD SCHOLARSHIP

Define Term of Study
Define Study Program

Scholarship
Define Courses
Assign Courses to Term
Remove Courses from Term
Home: Nominate Students
Host : Nomination Review
Home: Student Grade BNt
Host : Student Grading B | styles - Paragraph  ~
Post News = & B 7@ m
Change Password e .
— G HE|x x|
Provisions
B | Styles = Paragraph b
& EF @m
— G E|x 2|
Number Offered E: |
B | Styles -| Paragraph b |
L EF @
—cHE|x |2
Submission Deadling
B ! Styles = Paragraph =
& B F @

— LG HE|x x|Q

Contact Information

| Styles - Paragraph i
& B F @

—2@E|x x|

i |

Figure 4. “Add Scholarship” Menu Page

After you have completed the form to add scholarship, click [ save | button to save.

To view scholarship, from “Define Scholarship” menu page, click on scholarship name,
and the following page will be appear as shown in figure 5.



Hi admin_UL. You are login as university administrator, Universitas Indonesia | LOGOUT
+) PROCESSES

Define Scholarship VIEW SCHOLARSHIP

Define Term of Study
Define Study Program
Define Courses Scholarship Ul Study Award
Assign Courses to Term
Detail'Condition
Remave Courses from Term

Home: Nominate Students

Provisions Tuition fee waiver, an campus accommodation (dormitory)
Host - Nomination Review
Home: Student Grade
: Number Offered 5
Host : Student Grading
Post News
Change Password Submission Deadline ey fog A qustiniske

Maovember for January intake

Mr. Junaidi, M.A.
Head of International Office
junaidi@ui.ac.id

Contact Information
Ms. Siti Nurandini Winduningtyas
International Officer for Student Exchange

lo-ui@ui.ac.id

Last Update 2012-03-06 09:59:41 by admin_UI

Figure 5. “View Scholarship” Menu Page

To edit the scholarship, from “Define Scholarship” menu page, click on “Edit” link in
“Process” column, and the following page will be appear as shown in figure 6.



Hi admin_ui. You are login as university adminis

, Universitas Indo

sia | LOGOUT
¥} PROCESSES

Define Scholarship EDIT SCHOLARSHIP

Define Term of Study

Define Study Program

Scholarship Ul Study Award
Define Courses

Assign Courses to Term
Remove Courses from Term
Home: Nominate Students
Host : Nomination Review
Home: Student Grade Detail/Condition

Host : Student Grading | Styles - Paragraph |~

. b B F@wm
—zd = x|

PostNews

Change Password

Tuition fes waiver, on campus accommodation (dermitary)

Provisions
B 7 U QBG| __‘Stvles * Format -
= =] | L E g @
—2HEl = x|a
5
MNumber Offered
B 7 U | | Styles - Format -
=R S T LEF@m

—¢E| = x|

May for August intake
November for January intake

Submission Deadline

Mrs. Raphaella D. Dwianto, Ph.D
Head of International Office
raphaells. dvisnto@ui.ac.id

Ms. Siti Nurandini Winduningtyas
International Officer for Student Exchange
io-ui@ui.ac.id

Contact Information

| Styles ~  Format ke
LB Fewm
x x|

Figure 6. “Edit Scholarship” Menu Page
After you have completed the editing page, click | save | button to save the data.

To remove the scholarship, from “Define Scholarship” menu page, click on “Remove”
link in “Process” column, and then figure 7 will be shown.



+} PROCESSES

Define Scholarship
Define Term of Study
Define Study Program Schalarship
Define Courses

X DetaillCondition
Assign Courses to Term
Remove Courses from Term Provisions
Home: Nominate Students
Host :Momination Review

Number Offered

Home: Student Grade
Host : Student Grading
Post News Submission Deadling

Change Password

Contact Information

Last Update

Remave How!

Hi admin_ui. You are login as university administrator, Universitas Indenesia | LOGOUT

REMOVE SCHOLARSHIP

Ul Study Award

Tuition fee waiver, on campus accommodation (dormitory)

May for August intake
November for January intake

Mrs. Raphaella D. Dwianto, Ph.D
Head of International Office
raphaella.dwianto@ui.acid

Ms. Siti Murandini Winduningtyas

Internaticnal Officer for Student Exchange
io-ui@ui.ac.id

2011-05-06 16:04:56 by admin_ui

Figure 7. “Remove Scholarship” Menu Page

If you have confirmed to remove the scholarship, click button.



IV. MENU: Define Term of Study

In this menu, you can view, add, edit, and remove the list of Study Terms at Home
University and also add information about term. The term of study calendar may be
different from one university to other university. The “Define Term of Study” menu
page will appear as shown in figure 8.

Hi admin_ui. You are login as university administrator, Universitas Indonesia | LOGOUT
+) PROCESSES

Define Scholarship TERM
Define Term of Study
Define Study Program
Please select "Active Term™ and “Term to be Offered
You can select only one “Active Term” but you can select more than one "Term to be Offered”.
Assign Courses to Term After select the term, click “SAVE™ button to save.
Remove Courses from Term

Define Courses

Add A Hew Term
Home: Nominate Students
View (%]

Home: Student Grade

2011/2012-2 2011 Edit | Remove =
Host : Student Grading
1l dit | Rema View
Post News 2011/2012-1 2011 Edit | Remove iew il
Change Password 201072011-2 2010 Edit | Remove View @ B
201072011 -1 2010 Edit | Remove View 1}

You can add more description about term by fill the form below.
After finish adding or editing the term description, click "SAVE™ button to save

~  Paragraph =

Figure 8. “Define Term of Study” Menu Page

There are six columns on the page:
e Term Title
Name of the term

o Year

Year of term of study
e Process

User can edit or remove term of study
e (Calendar

User can view the academic calendar of term of study
e Active Term
User can select the active term of study

10



e Term to be Offered
User can select the term to be offered

You can select the Home University’s active term of study by select the radio button at
“Active Term” column and also select the Home University’s term to be offered by
select the check box at “Term to be Offered” column. You can select only one “Active
Term” but you can select more than one “Term to be Offered”. After that, click on

button.

If you want to add a new term of study, you can click on button, and
then figure 9 will be shown.

+) PROCESSES

Define Scholarship
Define Term of Study
Define Study Program
Define Courses

Assign Courses to Term

Remove Courses from Term

Home: Mominate Students

Hi admin_ui. You are login as university adminisf

or, Universitas Indenesia | LOGOUT

ADD TERM

Select Year : -SelectYear- -
Term Title = Example: 2010 -1 or2010/2011 -1
Figure 9. “Add Term” Menu Page

You have to select the year of term of study and input the term title. After that, click on

button.

To edit the term of study, from “Define Term of Study” menu page, click on “Edit” link
in “Process” column, and the following page will be appear as shown in figure 10.

+) PROCESSES

Define Scholarship

Define Term of Study

Define Study Program
Define Courses

Assign Courses to Term
Remove Courses from Term
Home: Nominate Students

Host :Momination Review

Hi admin_ui. You are login as university adminis itas Indonesia | LOGOUT
EDIT TERM
Year o201 -
Term Title 2011420121 Example: 2010 -1 0r2010/2011-1
Last Update : 2011-01-31 09:30:07 by PASCA-UI

Figure 10. “Edit Term” Menu Page

After you have completed the editing page, click on Ea button.

To remove the term of study, from “Define Term of Study” menu page, click on
“Remove” link in “Process” column, and the following page will be appear as shown in

figure 11.

») PROCESSES

Define Scholarship

Define Term of Study

Define Study Program
Define Courses

Assign Courses to Term
Remove Courses from Term
Home: Nominate Students

Host - Momination Review

Hi admin_ui. You are login as university administrator, Universitas Indonesia | LOGOUT
REMOVE TERM
Year : 20m
Term Title 2 20M1/2012-1
Last Update z 2011-01-31 09:30:07 by PASCA-UI

Figure 11. “Remove Term” Menu Page
11



If you have confirmed to remove the term, click on button.

To view the academic calendar of term of study, from “Define Term of Study” menu
page, click on “View” link in “Calendar” column. If you haven’t already input the
calendar, the following page will be appear as shown in figure 12.

Hi admin_ui. You are login as university administrator, Universitas Indenesia | LOGOUT
+) PROCESSES

CALENDAR

Define Scholarship
Define Term of Study
Define Study Program Term: 2011/2012-2
Define Courses Year: 2011

Assign Courses to Term

I T T

There is no calendar yet.

Remove Courses from Term
Home: Nominate Students
Host : Nemination Review
Home: Student Grade

Host : Student Grading m

Post News

Change Password

Figure 12. Blank “Calendar” Menu Page

To add calendar (event) to the term of study, click on button, and the following
page will be appear as shown in figure 13.

Hi admin_ui. You are login as university administrator, Universitas Indonesia | LOGOUT
+ PROCESSES

Define Scholarship ADD EVENT

Define Term of Study

Define Study Program Term: fes3

Define Courses Year:2011

Assign Courses to Term

Remove Courses from Term Appcation

Home: Nominate Students Start Date T TN L.

Host : Nomination Review

Home: Student Grade End e formst ddimmiyyyy

Host . Student Grading Announcement

Post News

Change Password StanDate fermat adimmiy
End Date farmat ddimmiyy

Reconfirmation {from student)

i I DD DD

Start Date farmet ddimminyy

End Date * format ddimmiyy
Semester

Start Date T

End Date farmat ddimmiyyyy

Figure 13. “Add New Event” Menu Page

After you have completed the form to add event, click [ save | button to save.

If you already input the calendar, and the following page will be appear as shown in
figure 14.

12



», PROCESSES

Define Scholarship

Define Term of Study
Define Study Program
Define Courses

Aszsign Courses to Term
Remave Courses from Term
Home: Nominate Students
Host : Momination Review
Home: Student Grade
Host : Student Grading
Post News

Change Password

Hi admin_ui. You are login as university administrator, Universitas Indonesia | LOGOUT

CALENDAR

Term: 2011/2012-1

Year: 2011

I KT [T
Application Add
Announcement

Reconfirmation

Semester 03/04/2011 0107201

Figure 14. “Calendar” Menu Page

To edit the calendar of term of study, click on “Edit” link in “Process” column, and the
following page will be appear as shown in figure 15.

») PROCESSES

Define Scholarship

Define Term of Study
Define Study Program
Define Courses

Assign Courses to Term
Remove Courses from Term
Home: Nominate Students
Host : Nomination Review
Home: Student Grade
Host : Student Grading
Post News

Change Password

Hi admin_ui. You are login as university administrator, Universitas Indonesia | LOGOUT

EDIT EVENT

Term: 2011 /2012 -1

Year: 2011
Semester
Start Date © 030472011 [ |- fermet sammy
EndDate D 010772011 [ ] formet ddimmiy
Last Update : 2011-03-24 12:45:59 by dirpend-ui
Save

Figure 15. “Edit Event” Menu Page

After you have completed the editing page, click on Ea button.

To add the calendar of event, click on “Add” link in “Process” column, and the following
page will be appear as shown in figure 16.

Hi admin_ui. You are login as university administrator, Universitas Indonesia | LOGOUT
») PROCESSES

ADD EVENT

Define Scholarship
Define Term of Study

Define Study Program Term: 2011 /2012-1

Define Courses Year: 2011

Assign Courses to Term

Remove Courses from Term Application

Home: Mominate Students Start Date E] e it

Host : Nemination Review
Home: Student Grade
Host : Student Grading

End Date z D *format dd/mmiyyyy

Save
Post News

Change Password

Figure 16. “Add Event” Menu Page

13



To add information about term, from the “Define Term of Study” Menu Page you can fill
the information term form as shown in figure 17.

You can add maore description about term by fill the form below.
After finish adding or editing the term description, click "SAVE” bution to save.

= ‘ Styles + | Paragraph =
| L # g @wm

— G[E| = = |2
[ save |

Figure 17. “Add New Event” Menu Page

After you have completed the form to add or edit the information term, clickm
button to save.

14



V. MENU: Define Study Program

In this menu, you can manage Study Programs at your Home University. The “Define
Study Program” menu page will show the list of study programs in your Home
University. The “Define Study Program” menu page will appear as shown in figure 18.

Hi admin_ui. You are login as university adminisirator, Universitas Indonesia | LOGOUT
») PROCESSES

Define Scholarship STUDY PROGRAM
Define Term of Study
Define Study Program

Define Courses Add A New Study Program
Assign Courses to Term
Name of Study Program Degree Process

Remove Courses fram Term
Accounting Undergraduate Edit | Remave
Home: Nominate Students

SReE DR R oo American Area Studies Graduate Edit |Re
Home: Student Grade Architecture Undergraduate Edit | Remove
Host : Student Grading Chemical Engineering Undergraduate Edit | Remove
Bt Civil Engineering Undergraduate Edit | Remove
Change Password

Computer Science Undergraduate

Figure 18. “Define Study Program” Menu Page

There are three columns on the page:
e Name of Study Program
e Degree
e Process
You can edit or remove study program from the list.

If you want to add new study program, you can click on button, and
it will then be shown in figure 19.

Hi admin_ui. You are login as university administrator, Universitas Indonesia | LOGOUT
+) PROCESSES

Define Scholarship ADD STUDY PROGRAM
Define Term of Study

Define Study Program

Henne Cotraos MName of Study Program

Assign Courses to Term Degree : Undergraduate -

Remaove Courses from Term .
Note: * must be filled

Home: Nominate Students

Host : Momination Review e

Figure 19. “Add Study Program” Menu Page

After you input the name of study program and the degree of study program, click | saue |
button to save.

To edit study program, from “Define Study Program” menu page, click on “Edit” link in
“Process” column, and it will then be shown in figure 20.
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Hi admin_ui. You are login as university administrator, Universitas Indonesia | LOGOUT

») PROCESSES
S EDIT STUDY PROGRAM
Define Term of Study
Define Study Program

Mame of Study Program Accounting

Define Courses
Assign Courses to Term Degree Undergraduate -
Remoys Coues P Te Last Update 2011-01-31 11:44:59 by FE-UI

Home: Nominate Students
Mote: * must be filled
Host : Nomination Review

Home: Student Grade m
Figure 20. “Edit Study Program” Menu Page

After you have completed the editing page, click [ save | button to save.

To remove, from “Define Study Program” menu page, click on “Remove” link in
“Process” column, and the following page will be appear as shown in figure 21.

Hi admin_ui. You are login as university adminisirator, Universitas Indonesia | LOGOUT
») PROCESSES

Define Scholarship REMOVE STUDY PROGRAM
Define Term of Study
Define Study Program

MName of Study Program Accounting
Define Courses

Last Update 2011-01-31 11:44:59 by FE-UI

Assign Courses to Term

Remove Courses from Term

T Figure 21. “Remove Study Program” Menu Page

If you have confirmed to remove the study program, click button.
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VI. MENU: Define Courses

In this menu, you can manage courses at Home University. The “Define Courses” menu
page will show the list of courses in your Home University, and will appear as shown in
figure 22.

Hi admin_ui. You are login as university administrator, Universitas Indonesia | LOGOUT
») PROCESSES

Define Scholarship COURSES

Define Term of Study
Define Study Program

Add A New Course
Define Courses

Assign Courses to Term Select Degree Undergraduate

Remove Courses fram Term

Home: Nominate Students Select Programme Accounting -

Host : Momination Review

Home: Stuent race [ v B i e

Host : Student Grading Financial Accounting 1 ACCT 21201
Post News Financial Statement Analysis ACCT 21421
CaaniasBas o Introductory Accounting | ACCT 21104

Introductol

ccounting [l ACCT 21103

WM R W W

Management Information System ACCT 27201

Edit | Remove

Figure 22. “Define Courses” Menu Page

There are four columns on the page:
e Course Title
e Course Code
e Credit
e Action
You can edit or remove courses from the list.

Before you add course, please make sure the study program of courses is already input

to the system. If you want to add a new course, you can click on button,
and the following page will be appear as shown in figure 23.
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Hi admin_ui. You are login as university administrator, Universitas Indonesia | LOGOUT
») PROCESSES
Define Scholarship ADD COURSES
Define Term of Study
Define Study Program

Define Courses Course Code

Assign Courses to Term Coiirs e Tile

Remove Courses from Term

Home: Nominate Students CreditFour

Host  Nomination Review Semester Offer : * please fill with the number of semester such as 1, 2, 3 etc or with odd, even
Home: Student Grade

Host - Student Grading Select Degree . -SelectDegree- = *

PostNews SelectProgramme  © - Select Programme - ~ *

Change Password

Course Description :
Prerequisite

Other Description

Note: * must be filled

Save

Figure 23. “Add Courses” Menu Page

After you have completed the form to add course, click | save | button to save.

To view course description, from “Define Courses” menu page, click on course title, and
the following page will be appear as shown in figure 24.
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Hi admin_ui. You are login as university administrator, Universitas Indonesia | LOGOUT
») PROCESSES

VIEW COURSES

Define Scholarship
Define Term of Study

L e = R Course Code ACCT 21204

Define Courses

Course Title Financial Accounting 1
Assign Courses to Term
Remove Courses from Term Lredikions = 3
Home: Nominate Students Semester Offer %
Host : Nomination Review Degree Undergraduate
Home: Student Grade Study Programme Accounting
Host : Student Grading
Post NS This subject is continuing introductory accounting and a .

basic for auditing and

advanced accounting. This subject is discussing the
conceptual framework,

accounting reporting, accounting standard, financial
statement for service and ¥

Change Password

Course Description

ACCT21101 Introductory Accounting II
Prerequisite

Other Description

Last Update 2011-01-31 11:52:36 by FE-UI

Figure 24. “View Courses” Menu Page

To edit the course, from “Define Courses” menu page, click on “Edit” link in “Action”
column, and the following page will be appear as shown in figure 25.

Hi admin_ul. You are login as universi inistrator, Universitas indone
») PROCESSES

Define Scholarship EDIT COURSES
Define Term of Study
Define Study Program

Course Code ACCT 21201 ¥
Define Courses
Assign Courses to Term Course Title Financial Accounting 1 ¥
Remaove Courses from Term )
Home: Nominate Students Credit Hours 2
Host : Nomination Review Semester Offer 1 * please fill with the number of semester such as 1, 2, 3 etc or with odd, even
Home: Student Grade

Degree Undergraduate + =

Host : Student Grading
Post News

Change Password

Study Programme

Course Description

Prerequisite

Other Description

Last Update
Mote: * must be filled

Save

Figure 25.

Accounting x|*

This subject is continuing introductory accounting and a -
basic for auditing and q
advanced accounting. This subject is discussing the
conceptual framework,

accounting reporting, accounting standard, financial
atatement for service and -

ACCT21101 Introductory Accounting IT

2011-01-31 11:52:36 by admin_ui

“Edit Courses” Menu Page
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After you have completed the editing page, click | save | button to save the data.

To remove the course, from “Define Courses” menu page, click on “Remove” link in
“Action” column, and then figure 26 will be shown.

Hi rahmawsati. You are login as university administrator, Universitas Indonesia | LOGOUT
») PROCESSES

Define Scholarship REMOVE COURSES

Define Term of Study
Define Study Program

Course Code : CEE3208011
Define Courses
Course Title o STRUCTURAL DESIGM
Assign Courses to Term
Remove Courses from Term SrEirEE 2 4
Home: Nominate Students Course Level - [Undergraduate +|
Host : Nomination Review
Study Prograrm : | Mechanical Engineering b
Home: Student Grade
Host . Student Grading After attending this class, students will understand about
Posthews design concepst, load applied on structures, structural

system, and be able to design structural memners from
reinforced concrete, steel, and wood according to procedures
and design standards.

Change Password Course Description

Frereguisite

Other Description

Last Update 1 2010-03-18 by rahmawati

Figure 26. “Remove Courses” Menu Page

If you have confirmed to remove the course, click button.
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VIl.  MENU: Assign Courses to Term

In this menu, you can assign courses to specific term of study at Home University. It will
ease students when selecting proposed courses at specific term. The “Assign Courses to
Term” menu page will show the list of term of study and the list of available courses in
your Home University, so you can assign courses to a specific term of study. The
following page will appear as shown in figure 27.

Hi admin_ui. You are login as university administrator, Universitas Indonesia | LOGOUT
») PROCESSES
Define Scholarship ASSIGN COURSES TO TERM
Define Term of Study
Define Study Program
Define Courses

) Select term you want to assign courses to:
Assign Courses to Term

PR Select Term 2011/2012-1 ~ Offered Term: 2011/2012- 1
Home: Nominate Students

Host : Nomination Review Select degree and programme where courses placed at

Home: Student Grade

Host : Student Grading SelectDegree Undergraduate  ~

Fost News Select Programme Accounting -
Change Password

Total Courses: 5

[ e | wsece | oo | siea |
3 7

Financial Accounting 1 ACCT 21201 &
Financial 3 ent Analysis ACCT 24421 3 &
Introdu unting | ACCT 21101 2 W
Introductory Accounting 1l ACCT 21103 2 =
Management Information System ACCT 27201 3 [

Add Courses to Term

To remove courses from term click here
| To browse courses based on term click here |

Figure 27. “Assign Courses to Term” Menu Page

You can select courses you want to assign to specific term of study by put a tick on
“Select” column and then click on button.

To check whether course already assigned to specific term or not, you can browse
courses based on term by click on the link as shown in figure 27 above.
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VIlIl.  MENU: Remove Courses from Term

In this menu, you can remove courses from specific term of study at Home University.
The “Remove Courses from Term” menu page will show the list of term of study and the
list of available courses in your Home University. You can remove courses that you have
already assigned, from a specific term of study. The following page will appear as shown

in figure 28.
Hi admin_ui. You are login as unjversity administrator, Universitas Indonesia | LOGOUT
») PROCESSES
e St okcenrin REMOVE COURSES FROM TERM

Define Term of Study
Define Study Program
Define Courses

Select term you want to remove courses from:
Assign Courses to Term
Remaove Courses from Term Select Term
Home: Nominate Students
Cinsil N on B ey e Select degree and programme where courses placed at:
Home: Student Grade

Select Degree Undergraduate -
Host . Student Grading
Post News Select Programme Architecture
Change Password

ARCHITECTURAL DESIGN 1
ARCHITECTURAL DESIGN 3

ARCHITECTURAL DESIGN 1l

LINEAR ALGEBRA
PHYSICS (MECHANICS & HEAT
VISUAL ARTS
Remove Courses from Term
To assign courses to term click here
[To browse courses based on term click here_]

Figure 28. “Assign Courses to Term” Menu Page

2011/2012-1 ~ Offered Term: 2011/2012-1

Als2108011

AlS3108011

AlIS2208011

EMNG100804!

ENG1008051

AlE1108011

Total Courses: 18

10

12

10

4

4

4

lect

You can select courses you want to remove from specific term of study by put a tick on
“Select” column (you can only select the courses that already assigned) and then click

on button

To check whether course already remove from specific term or not, you can browse
courses based on term by click on the link as shown in figure 28 above.
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IX.  MENU: Home: Nominate Students

In this menu, you can view the list of the applicants from Home University, nominate
them, and monitor your student’s status. The “Home: Nominate Students” menu page
will show the list of applicants, confirmed students, nominated students, and not
nominated students. The following page will appear as shown in figure 29.

Hi admin_ui. You are login as university administrator, Universitas Indonesia | LOGOUT

») PROCESSES
e NOMINATE STUDENTS
Define Term of Study
Define Study Program Applicant
esiEEEes = B e k! Dhinhawati Sembiring dhinhawati.s@amail.com Apply View
Remaove Courses from Term
i 2 Yanthi Andhita yanthi.andhita@gmail.com Apply
Host : Momination Review 3 Ivan lvan Mery Devianto ivandevian@yahoo.com Apply
Home: Student Grade 4 First Mame email@ui.ac.id Apply
Host : Student Grading
Post News Confirmed
Nominated
o Juame i
Not Meminated
o Jrome ]

Figure 29. “Home : Nominate Students” Menu Page

There are five columns on the page:

Number

Name

Email Address

Status

The student’s status could be “Apply”, “Nominated”, or “Not nominated”.
Action

You can view applicant’s details and change the applicant’s status.

To view student details, click on “View” link in “Action” column, and the following page
will appear as shown in figure 30.
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») PROCESSES

Define Scholarship

Define Term of Study
Define Study Program
Define Courses

Assign Courses to Term
Remove Courses from Term
Home: Nominate Students
Host : Nomination Review
Home: Student Grade
Host : Student Grading
Post News

Change Password

Hi admin_ui. You are login as university administrator, Universitas Indenesia | LOGOUT

REVIEW APPLICATION

STUDENT S PERSONAL DETAILS

Surname
First Name
Place of Birth
Date of Birth
Sex
MNationality
Passport Number
Issuing Country
Date of Issue
Date of Expire
Email
Contact Address
Phone / Mobile Phone
Fax
Permanent Address (if different)
FPhone
Fax
Dietary Concern
Upload Foto
Upload English Certificate
Upload Learning Agreement
Upload Supporting Document 1
Upload Supporting Document 2

Upload Supporting Document 3

HOME UNIVERSITY

First Name

Jakarta

1986-02-28 Format: [YYYY-MM-DO]
Female

Indonesia

Format: YYYY-IMM-D0]
Format: YYYY-MM-DD]
email@ui.ac.id
JI. mohammad kahfi Il no 49
622178883103
62217867778

Done
Foto

Mot Yet
Mot Yet

Mot Yet
Mot Yet

Mot Yet

Name Universitas Indonesia
Address

Phone

Fax

Email

Major Computer Science
Student Number 123456789

Year in Home University 3

GPA 38
ALTERNATE HOST UNIVERSITY

1 Universitas Indonesia Mot yet/ not approved by Home University
2 University Brunei Darussalam Mot yet/ not approved by Home University
Programme @ Undergraduate Graduate
Period of Study 1 Semester

@ AUN Study Award
Self Support
Others:

Exchange Scheme
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PROPOSED COURSES

ALTERNATE1

Name of University Universitas Indonesia
Country Indonesia
Term of Study 2011720121

Management Control System

3

1 e ooy Accounting 2010/2011-2 ACCT12201

2 Lo~ Cyae Emdronment Architecture 2010/2011-2 AF200820 3

3 Economics 2010/2011-2 ECON10200 2

4 S;g{:’;:““"’” to Gl Engineening oy engineering - Intl 201112012 -1 CES2108011 3

5 g 2+1) Civil Engineering - Il 2011720121 CES210803 3

6 ‘ . Economics 2011/2012- 1 ECONTBI01 3
Economics of Population

ALTERNATE 2

MName of University University Brunei Darussalam
Country Brunei Darussalam
Term of Study 20120122

Course Title Study Programme

Malay Islamic Monarchy

dit
Unit

1 oenah Mothoge Bachelor of Arts 2011/2012-1 PE 1501 4

2 e o and Sultanat Bachelor of Arts 2011/2012-1 PE1202 4

3 Mg“ge‘ls‘fm"i?hﬁgnar;‘na”“ Bachelor of Arts 2011720122 PE1302 4

4y !f\st & Modut g Bachelor of Arts 2011720122 PB 1501 4

5 e Hoalt Bachelor of Health Science  2011/2012-2 HM 2211 4

6 A"’ns&‘ﬁ”alsE:fnomics and Farm BachelorofHealin Science 2011720122 HS 1411 2

7 M Bachelor of Business 2011/2012-1 BE 2401 4
Management

LANGUAGE COMPETENCE

TOEFL Score . 580

IELTS Score

Others

Mative: Indonesian Excellent Excellent Excellent Excellent

English Good Good Good Good

Others:

1. Germany Poor Poor Poor Poor

2

3.

STUDENTINVOLVEMENT AND LEADER SHIP RECORD (irappiicable)

From To S e "
( AT ( L) CHFIOMEEEON

2011-01-03 2011-02-28 Universitas Indonesia DepokiWest Javalindonesia Programmer Analyst

EMERGENCY CONTACT (Whom to notify in case of emergency)

Full Name : Contact Mame
Relationship : Mother
Address : JI. Moch Kahfi 1l
Fhone

Mobile : 622178883103
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Fax

Email

STATEMENT OF INTEREST

With this application | want to explain my motivation to continue my study for a higher degree. As a student in University of
Indonesia, Faculty of Economics, Department of Management, with concentration marketing management, | also have
joined organization and committe to develop my skill. | am a very self motivated person. To increase my knowledge as
student in faculty of economics, | joined seminars and fraining that held in Ul especially in FEUI. Moreover, | also joined
internship in BPPK, Departemen Luar Megeri RI.

Application Date : 2011-02-25 [YYYY-MW-DD]

Last Update : 2011-03-16 10:52°57, by admin_ui

To see details about courses clicl
To print the application fo!

e
Figure 30. “View Nominee —Home University” Menu Page

You can approve the application by click on TR button or deny the

application by click on button. You could also view student’s courses
detail or print the student’s application form by click on the “click here” link.

If you approve the application, a confirmation window as shown in figure 31 will appear.

r N
& The page at acts.ui.acid says: &J

Are you sure to approve this application?

Motification of nomination will be sent to your student.
Please make sure the Exchange Scheme and Term of Study
of your nominated student is correct before nominate this
student.

[ OK -I [ Cancel ‘

Figure 31. “Student Nomination” Confirmation Window

Click L

the process. If you click L I notification of nomination email will sent to

student. After that, student’s exchange scheme confirmation page as shown in figure 32
will appear.

1if you want to continue or click if you want to cancel

Hi admin_UI. You are login as university administrator, Universitas Indonesia | LOGOUT
k. PROCESSES
Define Scholarship EXCHANGE SCHEME
Define Term of Study
Define Study Program
Define Courses Please confirm the student's exchange scheme:
Assign Courses to Term )
Remove Courses from Term @ AUN Study Award
Home: Nominate Students Bxchiangessdiems ':' SRIESHPPOIL
) Others:

Host : Nomination Review

Home: Student Grade

Host : Student Grading m

Post News

Figure 32. “Student’s Exchange Scheme” Confirmation Page
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After you confirm student’s exchange scheme, a message as shown in figure 33 will
appear.

& The page at acts.ui.acid says: lﬂ_hj

Are you sure the exchange scheme is correct?

| QK J | Cancel ]

L.

Figure 33. “Student’s Exchange Scheme” Confirmation Window

Click L : 1if you want to continue or click if you want to cancel
the process. If you click L _Iafter that you have to verify student’s alternate
Host University, and the following page will appear as shown in figure 34.

Hi admin_UL You are login as university administrator, Universitas Indonesia | LOGOUT
») PROCESSES

Define Scholarship VERIFIED HOST UNIVERSITY
Define Term of Study
Define Study Program
Define Courses Please select hostuniversity to be nominated

: Please make sure your student have selected the correct Term of Study in Host University
Assign Courses to Term

Remove Courses from Term Term of Study: 2011 /2012 -1

Home: Nominate Students 1. [¥] Universitas Indonesia
Hott -Nommaion Riviow Status: Not yet/ not approved by Home University
oo’ Shadont Ciade Term of Study: 2011/2012-2

§ 2. @ University Brunei Darussalam
Host : Student Grading Status: Not yet / not approved by Home University
Post News

Change Password

Figure 34. “Verified Host University” Menu Page

You have to put a tick on verified student’s alternate Host University (student can

choose up to three alternate Host University) and then click on | save | button to save.
After that, a confirmation window will appear as shown in figure 35.

& The page at acts.uiacid says: [éj

Are you sure to select this Host University?

All information regarding this application will be sent to
student, selected Host University and AUM-ACTS Secretariat.
Please make sure all the information is correct.

I 0K | I Cancel l

Figure 35. “Verified Student’s Host University” Confirmation Window

Click F- 1if you want to continue or click [ S=nest you want to cancel
the process. If you click ! I notification email will sent to student, selected
Host University and AUN-ACTS Secretariat.
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X.  MENU: Host: Nomination Review

In this menu, as Host University, you can view the list of the applicants who apply to the
university. You can either accept or reject the student’s application. The “Host:
Nomination Review” menu page as shown in figure 36 will show the list of nominations
from Home University, list of confirmed students, list of accepted students, and list of
rejected students.

») PROC

Define Sch

Hi admin_MNUS. You are login as university administrator, National University of Singapore | LOGOUT
ESSES

olarship NOMINEE

Define Term of Study

Define Study Program

Mominee

I O

Assign Courses to Term

1 Mathan Sitohang nathan_te09@hotmail.com Universitas Gadjah Mada MNominee View

Remove Courses from Term
Llome: Nominate Stidents 2 FirstName email@ui.ac.id Universitas Indonesia MNominee View
Host : Nomination Review

Confirmed
Home: Student Grade

. o ame s e e uwersy ] s | con

Host : Student Grading
Post News

Accepted

Change Password 5 = 5 E
o frome = e

Rejected

o freme e T ET £

Figure 36. “Host: Nomination Review” Menu Page

There are six columns on the page:

In the |

Number

Name

Email Address

Home University

Status

Action

To do the next action, click “View” link in “Action” column.

ist of nominee, if you click “View” link, the page as shown in figure 37 will be

appear.
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») PROCESSES

Define Scholarship

Define Term of Study
Define Study Program
Define Courses

Assign Courses to Term
Remove Courses from Term
Home: Nominate Students
Host : Nomination Review
Home: Student Grade
Host : Student Grading
Post News

Change Password

Hi admin_NUS. You are login as university administrator, National University of Singapore | LOGOUT

VIEW NOMINEE

STUDENT S PERSONAL DETAILS

Surname

First Name

Place of Birth

Date of Birth

Sex

Mationality

Passport Number
Issuing Country
Date of Issue
Date of Expire

Email

Contact Address
Phone / Mobile Phone
Fax

Permanent Address (if different)
Phone
Fax

Dietary Concern

Upload Foto

Upload English Certificate
Upload Learning Agreement
Upload Supporting Document 1
Upload Supporting Document 2

Upload Supporting Document 3

HOME UNIVERSITY

First Name

Jakarta

1986-02-28 Format: [YYYY-MM-DD]
Female

Indonesia

Format: [YYYY-MM-DD]
Format: [YYYY-MM-DD]
email@ui.ac.id
JI. mohammad kahfi Il no.49
622178883103
62217867778

Done
Foto

Mot et
Mot Yet
Mot Yet
Mot Yet

Mot Yet

Name

Address

Phone

Fax

Email

Major

Student Mumber

Year in Home University

GPA

Universitas Indonesia

Computer Science
123456789

3

38
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PROPOSED COURSES

ALTERNATE 1

Name of University Universitas Indonesia
Country Indonesia

Term of Study 201112012-1

Stuav P[og“’mme -

Management Control System

1 e Emonent Accounting 20102011-2 ACCT12201

g Lite-Srae Envronment Architecture 2010/2011-2 AFo00320 3

3 Economics 2010/2011-2 ECON10200 2

4 S;g{:’r:“d“’” to Cwml EngiNeenng oo Engineering - Il 201112012 -1 CES2108011 3

5 g 2+1) Civil Engineering - nti 2011720121 CES210803 3

6 . . Economics 201172012 -1 ECONTBI01 3
Economics of Population

ALTERNATE 2
MName of University University Brunei Darussalam
Country Brunei Darussalam

Term of Study 201120122

Course Title Study Programme

Malay Islamic Monarchy

it
Unit

1 e Bachslor of Arts 2011/2012-1 PB 1501 4

2 oy s Sultant Bachslor of Arts 2011/2012-1 PB1202 4

3 M’:‘ ge'lslfnﬂ L";gnaré‘h anate Bachelor of Arts 2011120122 PE1302 4

4y !f\st o Modu! 23’ Bachslor of Arts 2011720122 PB 1501 4

5 eI Hoat Bachelor of Health Science  2011/2012-2 HM 2211 4

6 A"’n;:‘limsE:fmmics and Farm EachelorofHealin Science 2011720122 HS 1411 2

7 M Bachelor of Business 2011720121 BE 2401 4
Management

LANGUAGE COMPETENCE

TOEFL Score . 880

IELTS Score

Others

Mative: Indonesian Excellent Excellent Excellent Excellent
English Good Good Good Good
Others:

1. Germany Poor Poor Poor Poor
2

3

STUDENTINVOLVEMENT AND LEADER SHIP RECORD (irappiicable)

From To S e "
( AT ( L) CHFIOMEEEON

2011-01-03 2011-02-28 Universitas Indonesia DepokiWest Javalindonesia

Programmer Analyst

EMERGENCY CONTACT (Whom to notify in case of emergency)

Full Name : Contact Mame
Relationship : Mother
Address : JI. Moch Kahfi 1l
Fhone

Mobile : 622178883103
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Fax

Email

STATEMENT OF INTEREST

Wvith this application | want to explain my motivation to continue my study for a higher degree. As a student in University of
Indonesia, Faculty of Economics, Department of Management, with concentration marketing management, | also have
joined organization and committe to develop my skill. | am a very self motivated person. To increase my knowledge as
student in faculty of economics, | joined seminars and training that held in Ul especially in FEUI. Moreover, | also joined
internship in BPPK, Departemen Luar Negeri RI.

Application Date : 2011-02-25 VYYY-MM-DD]

Last Update : 2011-03-16 00:00:00, by admin_ui

Ea
Figure 37. “View Nominee — Host University” Menu Page

You can either approve or reject the application. If you want to approve the application,
click on button, or if you want to reject the application, click on

button. If you approve the application, a confirmation window as shown
in figure 38 will appear.

o 7 4
The page at acts.ui.ac.id 5! ﬁ
€ The pag say

Are you sure to approve this application?

Motification of approval will be sent to the student, Home
University and ACTS Secretariat. Please make sure all the
infermation is correct.

| ok || Ccancel

Figure 38. “Approval Application” Confirmation Window

If you approve the application, then you have to approve courses from the list of

student’s proposed courses by checking the box and then clicking on the | saue | button.
The following page will appear as shown in figure 39.

Hi admin_NUS. You are login as university administrator, National University of Singapare | LOGOUT
») PROCESSES

VIEW NOMINEE
Define Scholarship

Define Term of Study

[Piease put atick on approved courses on students praposed courses below. |

Define Study Program
Define Courses STUDENT S PERSONAL DETAILS

Assign Courses to Term

Surname
Remove Courses from Term
First Name : FirstName
Home: Nominate Students
Place of Birth Jakarta
Host : Nomination Review
t1omb. Shitkeal Grade Date of Birth 1986-02-28 Format: [YYYY-MM-DD]
Host : Student Grading Sex : Famale
Post News Nationality Indonesia
Change Password Passport Number

Issuing Country

Date of Issue Format: [YYYY-MM-DD]
Date of Expire 3 Format: [YYYY-MK-DD]
Email email@ui acid
Contact Address JI. mehammad kahfi Il no 49
Phone / Mobile Phone © 622178883103
Fax 62217867778

Permanent Address (if different)
Phone
Fax

Dietary Concern
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Upload Foto Done

Foto
Upload English Certificate Mot Yet
Upload Learning Agreement Mot Yet

Upload Supporting Document 1 © Mot Yet
Upload Supporting Document2  : NotYet

Upload Supporting Document 3 Mot Yet

HOME UNIVERSITY

Name Universitas Indonesia

Address

Phone

Fax

Email

Major Computer Science

Student Number o 123456789

Year in Home University 3

GPA oo 38
HOSTUNIVERSITY

Mational University of Singapore Accepted by Host University
Programme Undergraduate Graduate
Period of Study 1 Semester

@ AUM Study Award ~ Sponsors:
Self Support Others:

Exchange Scheme

PROPOSED COURSES

Name of University National University of Singapore
Country Singapore
Term of Study 2010/2011-Sp Term (2)

Chinese Fiction

! Discoverin, The Chinese Business Chinese Studies Chazzz M
2 gt Chinese Studies CH2274 4
3 e Literst Chinese Studies CH2121 4
4 H:‘;tggofcm'ﬂ”:s‘““:m'wﬁfs;‘;y Chinese Studies CH2252 4
5 Modern China: Literature, Culture, History Chinese Studies CHe245 4

LANGUAGE COMPETENCE

TOEFL Score 580

IELTS Score

Others

Native: Indonesian Excellent Excellent Excellent Excellent

English Good Good Good Good

Others:

1. Germany Poor Foor Foor Poor

2.

3

STUDENT INVOLVEMENT AND LEADER SHIP RECORD (i applicable)

Fro T ity i
-"“ (yyyy-mm-dd) ShFromeeComiy

2011-01-03 2011-02-28 Universitas Indonesia DepokiWest Javalindonesia Programmer Analyst

EMERGENCY CONTACT (Whom to notify in case of emergency)

Full Name Contact Name
Relationship Mother
Address JI. Moch Kahfi Il
Phone

Mobile 622178883102
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Fax

Email

STATEMENT OF INTEREST

With this application | wantto explain my motivation to continue my study for a higher degree. As a student in University of
Indonesia, Faculty of Economics, Department of Management, with cor 1 marketing mar , | also have
joined organization and committe to develop my skill. | am a very self motivated person. To increase my knowledge as
student in faculty of economics, | joined seminars and training that held in Ul especially in FEUI. Moreover, | also joined
internship in BPPK, Departemen Luar Negeri RI.

Application Date 2011-02-25 [YYYY-MM-DD]

Last Update 2011-03-16 00:00:00, by admin_ui

PROPOSED COURSES

T e [ = e
1. Chinese Studies Chinese Fiction
5 Chinese Studies Discovering The Chinese Business Environment
3. Chinese Studies History Of Chinese Literature
4. Chinese Studies History of Chinese Philosophy ]
5 Chinese Studies Modern China: Literature, Culture, History F

Please put a tick on approved courses
* Student can select up to 10 courses, however there will be only 4 to 5 courses or approximately 12 credit units will be
approved by Host University.

Figure 39. “Approve Proposed Courses — Host University” Menu Page
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XI.  MENU: Home: Student Grade

In this menu, as Home University, you can view the list of students who have confirmed
to enroll to one of the Host University and view student’s grade. The “Home: Student
Grade” menu page will show the list of confirmed students from Home University as
show in figure 40.

Hi admin_ui. You are login as university adminisirator, Universitas Indonesia | LOGOUT
») PROCESSES
Define Scholarship HOME: STUDENT GRADE
Define Term of Study
Define Study Program S
Assign Courses to Term
1 First Name email@ui.ac.id Nominated Jiew

Remove Courses from Term
Home: Nominate Students
Host : Nomination Review
Home: Student Grade

Host : Student Grading
Post News

Change Password

Figure 40. “Home: Student Grade” Menu Page

There are five columns on the page:

e Number

e Name

e Email Address
e Status

e Grade

To view student’s grade click “View” link in “Action” column.

If you click “View” link, the following page will appear as shown in figure 41.
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Hi admin_UL You are login as university administrator, Universitas Indonesia | LOGOUT
+) PROCESSES

Define Scholarship STUDENT GRADE

Define Term of Study
Define Study Praogram

Define Courses Hame First Name
A B L Student number 123456789
Remove Courses from Term

Major Computer Science
Home: Nominate Students
Host : Momination Review it email@ui acid

Home: Student Grade
Host : Student Grading

Post News PREFERENCE

Change Password

Confirmed Host University

Name of University University Brunei Darussalam
Country Brunei Darussalam
Term of Study 2011120121
credt | Final | Host | ACTS | ACTS
Bachelor of Arts Malay stamic Monarcny 2012012 pgagor 4
2 Bachelor of Arts ResearchMetiogs 2072012 ppaggy 4 2 2 = 3
3 Bachelor of Arts Matay stamic Monarcny 2012012 pgager 4 2 8 z 3
g Dachelor of Heath o ..o cngymoguez 20712012 yopqq 4 - - - -
Science 2

view Details | Back |

Figure 41. “View Student Grade” Menu Page

If you want to view student grade details, you can click on button, and the
following page will appear as shown in figure 42.

Hi admin_ui. You are login as university administrator, Universitas Indenesia | LOGOUT
+) PROCESSES

Define Scholarship STUDENT GRADE
Define Term of Study
Define Study Program

Define Courses Hame : FirstMame
Assign Courses to Term Student number 123456789
Remaove Courses from Term Maior - Computer Science
Home: Nominate Students .

Email . email@ui.ac.id

Host : Nomination Review
Home: Student Grade
Host : Student Grading

Post News PREFERENCE

Confirmed Host University

Change Password Name of University University Brunei Darussalam
Country Brunei Darussalam
Term of Study 2011420121
I
Programme Bachelor of Arts
Course Title Malay Islamic Monarchy
Course Code : PB1501
Host University Credit © 4
1 Term o 20111201241

Duration of Course D=
Final Score D=
Host University Grade D=

ACTS Grade * D=
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ACTS Credit ** -

Programme Bachelor of Arts
Course Title : Research Methods
Course Code PB 1202
Host University Credit C 4
2 Term 2011/20121
Duration of Course T
Final Score .
Host University Grade T
ACTS Grade * Do-
ACTS Credit > Do-
Programme . Bachelor of Arts
Course Title : Malay Islamic Menarchy
Course Code © PB1501
Host University Credit 4
3 Term o 2011/2012-2
Duration of Course T
Final Score T
Host University Grade T
ACTS Grade * Do-
ACTS Credit ™ Do-
Programme . Bachelor of Health Science
Course Title : Special Study Module 2
Course Code o HM 2211
Host University Credit C 4
4 Term o 2011/2012-2

Duration of Course D
Final Score D
Host University Grade T
ACTS Grade * Do-
ACTS Credit -

* Please refer to ACTS Grading Scale
** Please refer to ACTS Credits

Figure 42. “Student Grade Details” Menu Page
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XIl.  MENU: Host: Student Grading

In this menu, as Host University, you can view the list of students who have confirmed
to enroll to the Host University and you can manage the student’s grading. The “Host:
Student Grading” menu page will show the list of students who confirmed to enroll to
Host University as show in figure 43.

Hi admin_MNUS. You are login as university adminisirator, National University of Singapore | LOGOUT

») PROCESSES
Define Scholarship HOST: STUDENT GRADING
Define Term of Study
Define Study Program Confirmed
o Jrone —— T e ety s

fRleCorsecloie 1 FirstName email@ui.ac.d Universitas Indonesia Nominee View
Remove Courses from Term

Home: Nominate Students

Host : Nomination Review

Home: Student Grade

Host : Student Grading

Post News

Change Password

Figure 43. “Host: Student Grade” Menu Page

There are five columns on the page:

e Number

e Name

e Email Address
e Status

e Grade

To do the next action, click “View” link in “Action” column.

If you click “View” link, the following page will appear as shown in figure 44.
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Hi admin_UBD. You are login as university administrator, University Brunei Darussalam | LOGOUT |
+) PROCESSES

Define Scholarship STUDENT GRADING

Define Term of Study
Define Study Program
Define Courses Name : FirstName

Assign Courses to Term Student number - 123456789
Remove Courses from Term

Home University . Universitas Indonesia
Home: Nominate Students
Host - Nomination Review sl O e
Home: Student Grade Email : email@uiacid

Host : Student Grading
Confirmed Host University

Post News
Change Password
PREFERENCE
MName of University University Brunei Darussalam
Country Brunei Darussalam
Term of Study 20141201241
Course Credrl Final ACTS ACTS
Bachelor of Arts alay Islamic Monarchy 2011!2012_ PB 1501
2 Bachelor of Arts Researcnlistiogs 20112012 pgyggy 4
3 Bachelor of Arts Walay Izlamic Menarchy 201”22012' PB 1501 4
4 Bachelor of Healih oo o) opay poduiez 20112012y 5549 4
Science 2

Figure 44. “View Student Grading” Menu Page

As Host University, university administrator is responsible to input student grade (Host
University grade) and also equate the student’s Host University grade to ACTS grade.
This part is very important, so that ACTS Secretariat could only issue the ACTS student’s
transcript if only the university administrator had input the student’s grade to the
system. To input or edit student’s grade, click on button, and the
following page will appear as shown in figure 45.
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Hi admin_UBD. You are login as university administrator, University Brunei Darussalam | LOGOUT
) PROCESSES

STUDENT GRADING

Define Scholarship

Define Term of Study
Define Study Program
Define Courses Hame : FirstName

Assign Courses to Term Student number ;123456789

ISR RS Home University Universitas Indonesia
Home: Nominate Students

: : Major © Computer Science
Host : Nomination Review

Home: Student Grade Email : email@uiacid

Host . Student Grading
Post News

Change Password

Confirmed Host University

PREFERENCE

Name of University

University Brunei Darussalam

Country Brunei Darussalam

Term of Study 2011120121

Programme Bachelor of Arts

Course Title Walay Islamic Monarchy
Course Code PB 1501

Host University Credit 4

Term 201120121

1 Duration of Course
Final Score

Host University Grade

e_?elect— :I

* Please use . for decimal separator

ACTS Grade | : i **Please refer to ACTS Grading Scale
ACTS Credit | | *+* Please refer to ACTS Credits
Programme Bachelor of Arts

Course Title Research Methods

Course Code PB 1202

Host University Credit 4

Term 20117201241

2 Duration of Course

— Please Select —

Final Score l:l * Please use  for decimal separator
Host University Grade I:l

ACTS Grade [= [5] *Prease referto AcTs Grading scale
ACTS Credit [ | =Prease rererto acTs credits
Programme Bachelor of Arts

Course Title Malay Islamic Monarchy

Course Code PB 1501

Host University Credit 4

Term 2011/2012-2

3 Duration of Course

Final Score

Host University Grade

ACTS Grade

ACTS Credit

~ Please Select - ||

I:l * Please use . for decimal separator

L]

[= [=] = rrease reforto ACTS Grading scale

[ |~ Peasererro acts creaits



Programme
Course Title
Course Code
Host University Credit

Term

4 Duration of Course
Final Score
Host University Grade
ACTS Grade

ACTS Credit

[snve J et

Bachelor of Health Science
Special Study Module 2
HM 2211

4

2011/2012-2

— Please Select —- |Z|

* Please use . for decimal separator

- [=] =Prease referto 4 ing Scale

*=* Please refer to ACTS Credits

Figure 45. “Add / Edit Grade” Menu Page

After you have completed the editing page, click EZ3 putton to save.
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XIl.  MENU: Post News

In this menu, you can post university news. The “Post News” menu page will appear as

in figure 46 below.

*) PROCESSES

Define Scholarship

Define Term of Study

Define Study Program
Define Courses

Assign Courses to Term
Remaove Courses from Term
Home: Nominate Students

Host : Nomination Review

Hi admin_ui. You are login as university administrator, Universitas Indonesia | LOGOUT

NEWS LIST

I T O e

Wie E- it

1 Mews Title General Re

Universitas Indonesia Administ

Home: Student Grade
Host . Student Grading
PostNews

Change Password

Figure 46. “News List” Menu Page

There are five columns on the page:
e Number
o Title
o News Group
e Post By
e Action
You can view, edit, or manage the news.

If you want to add a new post, click on button, and the following page will
appear as shown in figure 47.

Hi admin_ui. You are login as university administrator, Universitas Indonesia | LOGOUT
») PROCESSES

ADD NEWS

Define Scholarship

Define Term of Study

Define Study Program Title
Define Courses

Assign Courses to Term

Remaove Courses from Term

Home: Nominate Students

Host : Nomination Review Content
Home: Student Grade

Host : Student Grading

Post News B I u B0 ] o | & | 3
Change Password

MNews Group

Save Student
University Administrator

Figure 47. “Add News” Menu Page

Please select the group to whom you want to show the news. The news will only
displayed in the menu of correspond user. After you have completed the page, click
EZ3 putton to save.
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If you want to edit the news, from “News List” menu page, click “Edit” link in “Action”
column, and the following page will appear as shown in figure 48.

i admin_ui. iversity administrator, Universitas Indenesia
+) PROCESSES Hi admin_ui. You are login as university administrator, Universitas Indenesia | LOGOUT

Define Scholarship EDIT NEWS

Define Term of Study

Define Study Program

Define Courses Title : MNews Title

Assign Courses to Term
Nevs content
Remaove Courses from Term
Home: Nominate Students
Host : Nomination Review
Home: Student Grade Content
Host : Student Grading
Post News

Change Password
B I

e
]

o o | & |

News Group : General -

Figure 48. “Edit News” Menu Page

To remove the news, from “News List” menu page, click on “Remove” link in “Action”
column, and the following confirmation window will be appear as shown in figure 49.

The page at http://acts.ui.ac.id says: rsity administrator, Universitas Indonesia | LOGOUT
») PROCESSES

9: Are you sure to remove this data 7

Define Scholarship

Define Term of Study
Define Study Program
Define Courses

Assign Courses to Term
Remaove Courses from Term
Home: Nominate Students
Host : Nomination Review
Home: Student Grade
Host : Student Grading
Post News

Change Password

If you have confirmed to remove the study program, clickt-

NEW

Cancel

I T O e [T

1 News Title General

Universitas Indonesia Administ

Figure 49. “Remove News” confirmation

Jbutton to

continue or click if you want to cancel the process.
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XIV.  MENU: Change Password

In this menu, you can change your password. The “Change Password” menu page will
appear as in figure 50 below.

Hi admin_ui. You are login as university administrator, Universitas Indonesia | LOGOUT
») PROCESSES
Define Scholarship CHANGE PASSWORD
Define Term of Study
Define Study Program
Define Courses Username admin_ui

Assign Courses to Term 0ld Password
Remove Courses from Term

Home: Nominate Students New Fassword
Host : Nomination Review

Home: Student Grade

Host : Student Grading m

Post News

Retype New Password

Change Password

Figure 50. “Change Password” Menu Page

Enter your old and new password, and repeat the new password for the authentication

process. Press the m button to save your new password. A confirmation page will
appear as shown in Figure 51.

Hi admin_ui. You are login as university administrator, Universitas Indonesia | LOGOUT
+ PROCESSES

Define Term of Study PASS\NORD CHANGE
Define Study Program

Define Courses

Assign Courses to Term Update was successful

Remove Courses from Term

Home: Nominate Students

Host - Nomination Review

Home: Student Grade

Host : Student Grading

PostNews

Change Password

Figure 51. “Change Password” Information Page
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CLOSING

Helpdesk ACTS

For enquiry and technical matters, please contact:
AUN-ACTS Secretariat / International Office

- Khairunnisa : Enquiry matters
- Rahmawati : Technical matters

Central Administration Building, 1st floor
Kampus Universitas Indonesia

Depok 16424- Indonesia

Ph 1 (62-21) 78880139, 786 7222 ext.100520
Fax  :(62-21) 7888 0139, 727 0017

Email : secretariat@acts.ui.ac.id

Concept Development Team

- Junaidi, M.A. : Deputy, AUN-ACTS Secretariat
Deputy Head, International Office
- Prof. Dr. Multamia RMT Lauder, Mse., DEA : AUN-ACTS Steering Committee

Director of Education Ul
Developer Team

- Head of Information System

Development and Services : Prof. Dr. Ir. Riri Fitri Sari M.Sc., MM.
- Supervisor - Ir. Wahyu Catur Wibowo MSc., Ph.D.
- Web Developer : Rahmawati
- Technical Writer : Dina Mardia
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